
 
 

PCARD Missing Receipt Form 
 
 
 
This form is to be used as documentation for missing PCARD receipts ONLY if the merchant cannot produce duplicate 
documentation. It is allowed after all other attempts have been exhausted and as a rare circumstance.  The form is to be 
completed by the Cardholder and must be signed by the Cardholder, Budget Manager/Supervisor and the Procurement 
Department.  


