


Complete your HSA setup
After you register, you’ll go to the Claims & Spending tab 

and then the blue Access button to set up your Personal 
Dashboard. On the dashboard, you can:

• Sign up for direct deposit.

• Designate beneficiaries.

• Manage your debit cards.

• Set up digital communication preferences 



To submit a claim, pay your health plan expenses, upload a 

receipt, and do anything else claim related, just click on the 

Claims & Spending tab. 

To pay a provider for a deductible or other expense, go to the top left 

menu and select Claims, then Claims Activity. Just click on Pay 
Claim next to the desired claim you want to pay. 

To pay or get reimbursed for other types of expenses like dental 

or vision, go to the top left menu and select My Accounts. Then 

select Bill Pay and click the HSA Bill Pay button.

Using your debit card
You’ll manage your cards and request additional cards for your 

dependents by clicking on your name and selecting Debit Card(s).

You can also request cards for dependents not on your medical 

plan by clicking on Adding a Family Member under your name.

Using 
your HSA

Paying your expenses



Payroll elections
If you chose for your HSA to get deducted from your paycheck, it will be deposited from the 

pre-tax amount each pay period. This also lowers your taxable income, which is a bonus.

Individual contributions
You’ll need to connect your bank account to your HSA in order to make  

individual contributions. Click into the HSA summary on your dashboard  

and then click Contributions.

Once your account is successfully linked to your HSA, you can get started  

on that same Contributions page.

Rollover contributions
If you have an HSA with another financial institution, you can avoid potential  

fees by consolidating them into one account. Just download the Transfer of Assets form 







Discrimination is Against the Law

The Claims Administrator/Insurer complies with applicable Federal civil rights laws and does not discriminate on the basis of race, color, national 
origin, age, disability, or sex, including sex stereotypes and gender identity. The Claims Administrator/Insurer  does not exclude people or treat them 
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