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ACCESSIBILITY TO INFORMATION AND NON-DISCRIMINATION STATEMENT 
Wilkes University is committed to providing a welcoming environment for all members of our community and to ensuring that all educational and employment 
decisions are based on individuals’ abilities and quali�cations.  Wilkes University prohibits discrimination in its educational programs, employment, admissions or 
any activities on the basis of race, color, national or ethnic origin, age, religion, disability, pregnancy, gender, gender identity and/or expression, sexual orientation, 
marital or family status, military or veteran status, genetic information, or any other characteristic protected under applicable federal, state or local laws. 

Consistent with this principle, Wilkes University will comply with state and federal laws such as the Pennsylvania Human Relations Act or other applicable state 
law, Title IX, Title VI and Title VII of the Civil Rights Act, the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 
 
 

  
 
 
 

 

 

 

CRIME/EMERGENCY REPORTING AND UNIVERSITY RESPONSE 
Reporting Criminal Activity or Other Emergencies 

Campus community members — students, faculty, sta�, visitors and guests — are encouraged to report all criminal actions, emergencies, suspicious behavior 
or other public safety related incidents occurring within the University’s Clery geography to the Wilkes University Police Department (WUPD) in an accurate, 
prompt, and timely manner. The University’s Clery geography (as de�ned in the “Geography De�nitions” elsewhere in this Annual Report, and hereafter referred 
to as the “University’s Clery geography.”) includes: 

• On-campus property including campus residence halls, buildings, and/or facilities; 
• Designated non-campus properties and facilities; 
• All public property, including thoroughfares, streets, sidewalks, and parking facilities, that are within the campus or immediately adjacent to and 

accessible from the campus or on-campus property/facilities. 

WUPD has been designated by Wilkes University as the o�cial o�ce for campus crime and emergency reporting. WUPD strongly encourages the accurate and 
prompt reporting of crimes.  Accurate and prompt reporting ensures the Department is able to evaluate, consider and send timely warning notices, disclose 
crimes through ongoing disclosure processes such as the posting of crimes in the Daily Crime Log and accurately documenting reportable crimes in its annual 
statistical disclosure. Wilkes University further encourages accurate and prompt reporting to WUPD and/or the Wilkes-Barre City Police Department when the 
victim of a crime elects to, or is unable to, make such a report. 

This publication focuses on WUPD because it has primary responsibility for patrolling the Wilkes University campus, and it has been designated as the 
institution’s primary reporting structure for crimes and emergencies. However, criminal incidents or incidents o� campus can be reported to the Wilkes-Barre 
City Police Department.  Additionally, as outlined below, the University has also identi�ed a list of primary campus security authorities (CSA) or preferred 
receivers of reports to whom crimes can be reported. 

Primary Campus Security Authorities (CSA) or Preferred Receivers of Reports: 
• Call the University Police by dialing 570-408-4999, on-campus extension 4999, or via email at publicsafety@wilkes.edu 
• Report in person to the WUPD at the Wilkes University Public Safety Center located at 148 South Main Street 
• Crimes or emergency situations can be reported to the Wilkes-Barre City Police or other local emergency services by dialing 911 
• Sex O�enses and other incidents of sexual or relationship violence can also be reported to the University’s Title IX Coordinator, by dialing 570-408-7788 

or on-campus extension 7788, or in person on the second �oor of Passan Hall. 
• Contact the O�ce of Human Resources (HR) by dialing 570-408-2034 or on-campus extension 2034, or in person at the HR o�ce located on the ground 

�oor of University Towers. 
• Contact the Dean of Students by dialing 570-408-4100 or on-campus extension 4100, or in person at the O�ce of Student A�airs located in Passan Hall, 

second �oor. 

Emergency Phones located throughout campus can also be used to contact University Police to report a crime or emergency. 

Response to Reports 
Communication O�cers are available 24 hours a day to answer campus community calls by dialing 570-408-4999 (emergency), 570-408-4377 (non-
emergency), or on-campus extensions 4999 or 4377.  In response to a call, University Police will take the required action by either dispatching an o�cer or 
asking the reporting party to go to the Department of Public Safety to �le an incident report in person.  All reported crimes will be investigated by the University 
and may become a matter of public record.  Crime victims are given on and o� campus resource information as necessary and appropriate.  University Police 
procedures require an immediate response to emergency calls. University Police works closely with a full range of borough and county resources to assure a 
complete and timely response to all emergency calls.  Priority response is given to crimes against persons and personal injuries. University Police responds to 
and investigates all reports of crimes and/or emergencies that occur within the University’s Clery geography. University Police personnel also have the ability 



 
 

 

 
 
 

Voluntary, Con�dential Reporting 
A victim of a crime, who does not want to pursue action within the criminal justice system or through Wilkes University, may still consider making a con�dential 
report. The purpose of a con�dential report is to comply with a victim’s wish to keep the matter con�dential, while taking steps to ensure the future safety of 
those involved and others. With such information, the University can keep accurate records of the number of incidents involving students, determine where 
there is a pattern of crime with regard to a particular location, method, or assailant, and alert the campus community to potential danger through issuance of a 
Timely Warning. Reports �led in this manner are counted and disclosed in the annual crime statistics for the institution without victim or suspect information. 

Con�dential reporting of a crime may be done via the University Police Department “Anonymous Reporting” link at: www.wilkes.edu/campus-life/safety-
security/anonymous-incident-report.aspx 

Con�dential Reporting 
Students may make con�dential reports to Professional Counselors assigned to the Counseling Services.  Professional Counselors, when acting in their capacity 
and function as Wilkes University counselors, do not make identi�able reports of incidents to the O�cial On-Campus Resources unless the student speci�cally 
requests them to do so; however, the University encourages counselors, if and when they deem it appropriate, to inform students they can report incidents of 
crime to WUPD, which can be done directly or anonymously through the anonymous reporting processes as outlined below. 
Wilkes University does not employ anyone in the capacity of a Pastoral Counselor. 

Professional Counselor:  An employee of an institution whose o�cial responsibilities include providing psychological counseling to members of the institution’s 
community, and who is functioning within the scope of his or her license or certi�cation. 

Anonymous Reporting 
Additionally, in accordance with Pennsylvania State law, the University provides an option to report complaints of sexual harassment and sexual violence from 
students and employees including sexual misconduct, sexual assault, dating violence, domestic violence and stalking anonymously through the online reporting 
process at: www.wilkes.edu/about-wilkes/o�ces-and-administration/title-ix/discrimination-and-harassment-reporting-form.aspx. 

The University allows faculty and sta� opportunities to report incidents anonymously, which allows a reporting person to complete a report without providing 
any personal identifying information.  Anonymous reporting can be accomplished using the EthicsPoint system. EthicsPoint is a third-party vendor that is an 
industry leader in compliance and ethics-related reporting, and is available 24/7/365. 

• Online: www.secure.ethicspoint.com/domain/en/report_custom.asp?clientid=17812 
• Dial toll-free:  1-888-332-6790 

You may wish to remain anonymous by not releasing your name, or not desiring to pursue action through the University judicial board or local criminal justice 
system. If you wish to make a report and want to remain anonymous, you can call the WUPD’s CARE line at 570-408-2273, or visit the WUPD “Anonymous 
Reporting” link at: www.wilkes.edu/campus-life/safety-security/anonymous-incident-report.aspx. Anonymous reporting is also available from a smartphone by 
using the iReport feature in the Wilkes Shield safety app. 

While anonymous reporting is available by these means, the University’s ability to investigate and appropriately address allegations of misconduct will be 
signi�cantly limited. Crimes reported con�dentially to Counseling Services are not disclosed in the University’s crime statistics or reporting processes, unless 
those crimes are reported to WUPD via the Director of Health and Wellness Services. 

The purpose of an anonymous report is to possibly take steps to promote safety. In addition, Wilkes University can keep an accurate record of the number 
of incidents involving students, determine where there is a pattern of crime with regard to a particular location, method, or assailant, and alert the campus 
community to potential danger. Reports �led in this manner are counted and disclosed in the annual crime statistics for the institution. 

STATISTICAL DISCLOSURE OF REPORTED INCIDENTS 
Incidents reported to WUPD that fall into one of the required reporting classi�cations as de�ned by the Clery Act and Pennsylvania Uniform Crime Reporting 
(UCR) Act, that occur within the University’s Clery geography, will be disclosed as a statistic in the appropriate crime table within this annual security and �re 
safety report published by WUPD. 

REPORTING OFF-CAMPUS CRIME TO THE WILKES-BARRE CITY POLICE DEPARTMENT 
A person reporting an o�-campus crime to WUPD has the right to report the crime to the Wilkes-Barre City Police Department, the Edwardsville Borough 
Police Department, and/or the Pennsylvania State Police by calling 911.  WUPD o�cers regularly discuss this option with the victim of a crime and will assist the 
victim with that process. 

If the Wilkes-Barre City Police Department or Edwardsville Borough Police Department is contacted about criminal activity o�-campus involving Wilkes 
University students, the police may notify WUPD. Students in these cases may be subject to arrest by the local police and University disciplinary proceedings 
through the O�ce of Student A�airs. 

MONITORING AND RECORDING CRIMINAL ACTIVITY AT NON-CAMPUS LOCATIONS OF STUDENT ORGANIZATIONS 
Wilkes University does not have o�cially recognized student organizations that own or control housing facilities. Wilkes University student organizations 
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SECURITY CONSIDERATIONS USED IN THE MAINTENANCE OF CAMPUS FACILITIES 
Wilkes University facilities and landscaping are maintained in a manner that minimizes hazardous and unsafe conditions. Campus lighting is evaluated to 
minimize hazardous conditions and ensure safety and security. Doors, windows, and door hardware are reviewed for e�cient operation. Landscape plantings 
around campus buildings are monitored and maintained throughout the year to provide a safe and welcoming environment Parking lots and pathways are 
illuminated with lighting.  

University Police and Public Safety O�cers regularly patrols the campus and reports malfunctioning lights and other unsafe physical conditions to Facilities 
Management for correction. Campus community members can additionally report hazards directly to Facilities Management through the Facilities Service 
Center 570- 408-2349 [2FIX], or by sending an iReport from the Wilkes Shield app. The campus’ overall safety and security program is supplemented by a 
variety of technological systems including:  access control; closed circuit television; emergency phones; and �re detection, suppression, and reporting systems. 
WUPD is often consulted on security measures during construction and renovation capital project meetings. 

WUPD TRAINING 
WUPD Administration is primarily responsible for conducting intensive and continuing training for University Police and Public Safety o�cers.  Training 
topics may include criminal law, civil law, federal law, the Clery Act and campus security authority, Title IX, sexual assault and gender violence response 
and investigation, trauma informed investigation, public relations, active bystandership for law enforcement, race relations and implicit bias, interpersonal 
communications, crisis intervention and de-escalation, critical incident response and incident command system, emergency operations, emergency medical 
training, and all facets of protection of persons and property. Training includes annual in-service sessions with department and guest lecturers, out-service 
seminars and conferences, applicable online training/webinars via PoliceOne/Lexipol, and regular roll-call information sessions. 

WUPD’S WORKING RELATIONSHIPS WITH OTHER LOCAL AND STATE LAW ENFORCEMENT AGENCIES 
WUPD maintains a close working relationship with the Wilkes-Barre City Police Department, the Edwardsville Borough Police Department, the Kingston 
Borough Police Department, Kings College Safety and Security Department, the Luzerne County District Attorney’s O�ce, the Luzerne County Drug Task Force, 
FBI liaison, Pennsylvania State Police, Pennsylvania State Liquor Control Enforcement (LCE), and the Luzerne County 911 Center. Collaborative meetings and 
training sessions are occasionally held to review issues and incidents occurring within the multiple local jurisdictions. WUPD is comfortable with, and capable 
of, reaching out to these responsive law enforcement entities for support and assistance as it relates to the safety and security of the campus community. 

University Police and local law enforcement o�cers communicate regularly on the scene of incidents that occur in and around the campus area. University 
Police investigators work closely with local law enforcement investigators when incidents arise that require joint communication e�orts. 

Written Memorandums of Understanding with Local Police 
Wilkes University currently has no active written agreements or Memorandums of Understanding (MOU) with the Wilkes-Barre City Police Department, 
Edwardsville Borough Police Department, Kingston Borough Police Department, or any other law enforcement agency for the investigation of alleged criminal 
incidents or for any other reasons. 
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PUBLIC SAFETY NOTICES 
A Public Safety Notice may be sent to the campus community for general crime prevention purposes, to inform the community of crimes and/or incidents that 
are not generally time sensitive or considered to be a continuing threat, but important to be aware of, and/or to inform the campus of incidents occurring on, 
around, or even o� campus that do not meet the requirements or speci�cations for distribution of a Campus Safety Alert, as outlined above. 

A Public Safety notice may be sent via mass email to all students and employees on campus.  A Public Safety Notice is generally written and distributed to the 
campus community by the Chief of Police or the Lieutenant of Support Operations, and they may be reviewed and approved by the Associate VP of Operations. 

Updates to the campus community about any particular case resulting in a Public Safety Notice, when deemed necessary, may be distributed via mass email, 
posted on the University website, or may be shared with the Beacon student newspaper for a follow-up story; and may be distributed by the Chief of Police, or 
designee, as deemed necessary and appropriate. 

EMERGENCY RESPONSE AND EVACUATION PROCEDURES 
Emergency Preparedness 
Wilkes University has adopted an Emergency Action Plan (EAP) that establishes policies, procedures and an organizational hierarchy for response to 
emergencies on campus.  The Plan outlines incident priorities, campus organization and the role and operation of Wilkes University personnel during an 
emergency.  Emergency action planning at Wilkes University means preventing, preparing for, responding to, and recovering from any and all emergencies that 
could a�ect the University and local city and borough communities. Emergency preparedness at Wilkes University is managed by the University’s Campus 
Emergency Response Team.  The complete plan is available on the University’s website at: https://www.wilkes.edu/about-wilkes/o�ces-and-administration/ 
o�ce-of-risk-management-and-compliance/emergency-preparedness.aspx 

The emergency response and evacuation protocols and procedures outlined within this Report are re�ective for both on-campus and non-campus buildings, 
facilities, and residence halls. 

Emergency Response 
The University’s areas and/or departments are responsible for developing emergency response and continuity of operations plans for their areas and sta�. The 
Campus Emergency Response Team provides resources and guidance for the development of these plans.  Emergencies occurring on campus should be reported 
to WUPD by dialing 570- 408-4999 or on-campus extension 4999, or by dialing 911 for outside emergency responders. 

In conjunction with other emergency agencies, the University conducts emergency response drills and exercises each year, which can include tabletop exercises, 
�eld exercises, and tests of the emergency noti�cation systems on campus. These tests, which may be announced or unannounced are designed to assess and 



 
 
 
 
 
 
 
 

 

 

 
 

 

Additional factors to consider beyond warning time when deciding on whether or not to evacuate include: 
• Size and geographical area a�ected 
• Population density of the surrounding area 
• Capacity and condition of the road network 
• Are su�cient transportation resources available – University transportation, public transportation, and private transportation? 
• Are there safe alternatives? 
• Ability of campus facilities to provide shielding from the hazard 
• Ability of facilities to support the population 
• Local considerations and local police and emergency resources support 

Scope of an Evacuation: The scope of an evacuation can include a single building, a group of buildings, and/or a large geographical area. The scope could go 
beyond the borders of the institution, and/or the University may be impacted by an evacuation initiated by the local authorities. Size and scope considerations 
must be included in the overall decision-making process. 

Building Evacuation 



 
 
 
 
 
 
 
 
 

these systems fail or the University deems it appropriate, in person communication may be used to communicate an emergency.  Con�rmation of the existence 
of an emergency typically involves the response and assessment of WUPD o�cers, sometimes in conjunction with campus administrators and other University 



 
 

  

EMERGENCY NOTIFICATIONS 
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The Code of Student Conduct also speci�es the prohibitions and penalties for violations of these prohibitions and is part of the Student Handbook, which is 
published under a separate cover and is available through the O�ce of Student A�airs. 

The Handbook can also be found online at: https://www.wilkes.edu/about-wilkes/o�ces-and-administration/student-a�airs/wilkes-undergraduate-student-
handbook/index.aspx 

Drug Free Schools and Communities Act (DFSCA) Compliance 
Wilkes University’s Drug and Alcohol Abuse Prevention Program (DAAPP) is emailed to all employees and all students annually, and in writing. A copy of the 
most current DAAPP can also be reviewed and obtained by contacting the O�ces of Human Resources or Student A�airs: 

• Contact the O�ce of Human Resources (HR) by dialing 570-408-2034 or on-campus extension 2034, or in person at the HR o�ce located on the ground 
�oor of University Towers. 

• Contact the O�ce of Student A�airs by dialing 570-408-4100 or on-campus extension 4100, or in person at Passan Hall, second �oor. 

For more information about the University’s Drug and Alcohol Policies and Abuse Prevention Program and the Drug-Free Schools and Communities Act of 1989 
(DFSCA), visit the following webpage: www.wilkes.edu/campus-life/student-a�airs/drug-and-alcohol-prevention.aspx. 



All statistics are gathered, compiled, and reported to the University community via this report, entitled the “Annual Security and Fire Safety Report,” which is 
published by WUPD no later than October 1st of each year. WUPD submits the annual crime statistics published in this brochure via a Web-based reporting 





 
 
 
 
 
 

 

 

 

 
 

 

 

 

 

 

 

 
 

 

 
 
 

 
 

 

 
 
 
 
 





 
 

 

 

 

 

Students and employees may also seek con�dential counseling o� campus at: 
The Victims Resource Center 
71 North Franklin Street 





 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Student �nancial aid counseling; 
• Education to the community or community subgroup(s); 
• Altering campus housing assignment(s); 
• Altering work arrangements for employees or student-employees; 
• Safety planning; 
• Providing campus safety escorts; 
• Providing transportation accommodations; 
• Implementing contact limitations (no contact orders) between the parties; 
• Academic support, extensions of deadlines, or other course/program-related adjustments; 
• Trespass or Persona Non Grata (PNG) orders; 
• Connection to local resources for help on how to obtain a Protection from Abuse or Sexual Violence Protection Order; 
• Timely warnings; 
• Class schedule modi�cations, withdrawals, or leaves of absence; 
• Increased security and monitoring of certain areas of the campus; 
• Any other actions deemed appropriate by the Title IX Coordinator 

Emergency Removal 
The University can act to remove a student Respondent entirely or partially from its education program or activities on an emergency basis when an 
individualized safety and risk analysis has determined that an immediate threat to the physical health or safety of any student or other individual justi�es 
removal. This risk analysis is performed by the Title IX Coordinator in conjunction with the Behavioral Threat Assessment Team, using its standard objective 
individualized risk assessment procedures. 

In all cases in which an emergency removal is imposed, the student Respondent will be given notice of the action and the option to participate in a meeting with 
the Title IX Coordinator and/or Deputy Title IX Coordinator prior to such action/removal being imposed, or immediately following the removal, to show cause 
why the action/removal should not be implemented or should be modi�ed. Notice will be made by one or more of the following methods: in person, mailed to 
the local or permanent address(es) of the parties as indicated in o�cial University records, by telephone, or emailed to the parties’ University-issued email or 
designated accounts. 

This Show Cause Meeting is not a hearing on the merits of the allegation(s), but rather is an administrative process intended to determine solely whether the 
emergency removal is appropriate. When this meeting is not requested within three (3) business days after notice is given, objections to the emergency removal 
will be deemed waived. A Complainant and their Advisor may be permitted to participate in this meeting if the Title IX Coordinator(s) determines it is equitable 
to do so, such as when the decision for emergency removal is directly related to the Complainant. This section also applies to any restrictions that a coach or 
athletic administrator may place on a student-athlete arising from allegations related to Title IX. There is no appeal process for emergency removal decisions. 

A Respondent may be accompanied by an Advisor of their choice when meeting with the Title IX Coordinator(s) for the Show Cause Meeting. The Respondent 
will be given access to a written summary of �ndings that provide the basis for the emergency removal prior to the meeting to allow for adequate preparation. 
The Title IX Coordinator(s) has sole discretion under this Policy to implement or stay an emergency removal and to determine the conditions and duration. 

The Title IX Coordinator will review the individualized safety and risk analysis; all information and evidence provided by the Respondent at the Show Cause 
Meeting; and any information or evidence submitted by the Complainant, to determine whether a genuine emergency involving the physical health or safety of 
one or more individuals (including the Respondent, Complainant, or any other individual) exists. Violation of an emergency removal under this Policy will be 
grounds for discipline, which may include expulsion. 

Wilkes University will implement the least restrictive emergency actions possible in light of the circumstances and safety concerns. As determined by the Title 
IX Coordinator(s), in consultation with other appropriate University administrators as necessary, these actions could include, but are not limited to: removing 
a student from a residence hall, temporarily re-assigning an employee, restricting a student’s or employee’s access to or use of facilities or equipment, allowing 
a student to withdraw or take grades of incomplete, authorizing an administrative leave, and suspending a student’s participation in extracurricular activities, 
student employment, student organizational leadership, or intercollegiate/intramural athletics. At the discretion of the Title IX Coordinator(s), alternative 
coursework options may be pursued to ensure as minimal an academic impact as possible on the Parties. 

When the Respondent is an employee, the University may, through existing provisions in the Employee Policies Manual, place the employee Respondent on 
administrative leave during the pendency of a Formal Grievance Process. 

On and O� Campus Services for Victims 

On-Campus Service Provider Contact Info 

Health & Wellness 
Services 

Individual Counseling, Group Counseling, Crisis 
Intervention, Psychiatric Services, Consultation, 
Outreach 

Melissa A.Gaudio, Campus Counselor 570-408-4730 

Clinical Services - General health care, 
immunizations, TB testing, medications, sexual 
health Wellness Promotion - Wellness education, 
alcohol/tobacco/ and other drugs, nutrition services 

Diane E. O’Brien, Director 570-408-4734 

Student Financial Aid Financial Aid, Work Study, Financial Literacy Jared M. Menghini, Executive Director 570-408-3837 

Title IX O�ce Sexual Misconduct information Elizabeth Leo, Esq., Title IX Coordinator 570-408-4108 

University Police Crime Reporting, Escorts, Emergency Services, 
Crime Prevention 

Chief Michael Krzywicki 570-408-4952 

Visa and Immigration 
Assistance 

Issue the Form I-20 and DS-2019 for prospective 
students to apply for the F-1 and J-1 visa 

Dr. Cathy Lee Arcuino, Executive Director 570-408-2616 



 
 
 
 
 
 
 
 

 
 
 
 
 
 



 
 

  

 
 
 
 
 
 
 
 
 
 
 

 

Other provisions related to the Policy Prohibiting Sexual Assault, Dating Violence, Domestic Violence, and Stalking 
(As located in the University’s Equal Opportunity, Harassment, and Nondiscrimination Policy) 
Rationale for Policy 
Wilkes University is committed to providing a workplace and educational environment, as well as other bene�ts, programs, and activities, that are free from 
discrimination, harassment, and retaliation. To ensure compliance with federal and state civil rights laws and regulations, and to a�rm its commitment to 
promoting the goals of fairness and equity in all aspects of the educational program or activity, Wilkes has developed internal policies and procedures that 
provide a prompt, fair, and impartial process for those involved in an allegation of discrimination or harassment on the basis of protected class status, and for 
allegations of retaliation. Wilkes values and upholds the equal dignity of all members of its community and strives to balance the rights of the parties in the 
grievance process during what is often a di�cult time for those involved. The University also conducts many programs to educate the campus community 
regarding prevention, reporting, and issues surrounding discrimination and harassment. 

Applicable Scope 
The core purpose of this Policy is the prohibition of all forms of discrimination within the campus community. Sometimes, discrimination involves exclusion 
from or di�erent treatment in activities, such as admission, athletics, or employment. Other times, discrimination takes the form of harassment or, in the case 
of sex-based discrimination, can encompass sexual harassment, sexual assault, stalking, sexual exploitation, dating violence or domestic violence. When the 
University receives notice or a direct report of an alleged violation of this anti-discrimination policy, the allegations are subject to resolution using Wilkes 
University’s “Process A” or “Process B,” as determined by the Title IX Coordinator, and as detailed below. 

Process A is the Formal Grievance Process for Title IX and other Sexual Misconduct o�enses including sexual assault, dating violence, domestic violence, sexual 
harassment, and sexual exploitation. Process B is the Formal Grievance Process for Civil Rights o�enses such as allegations of discrimination or harassment 
based on membership or perceived membership in a protected class such as race, color, national origin, religion, disability, gender identity, sexual orientation, 
veteran status . 

When the Respondent is a member of the Wilkes community, a grievance process may be available regardless of the status of the Complainant, who may or may 
not be a member of the Wilkes community. This community includes, but is not limited to, students, student organizations, faculty, administrators, sta�, and 
third parties such as guests, visitors, volunteers, invitees, and campers. The procedures may be applied to incidents, to patterns, and/or to the campus climate, all 
of which may be addressed and investigated in accordance with this Policy. 

Administrative Contact Information 
Complaints or notice of alleged policy violations, or inquiries about or concerns regarding this Policy and Procedures, may be made internally to: 

Web: www.wilkes.edu/titleix 

Title IX Coordinator Deputy Title IX Coordinator Interim Dean of Student A�airs 
Elizabeth C. Leo, Esq. Mrs. Kristin Pitarra Philip J. Ruthkosky, Ph.D. 



 

 
 

 

O�ce for Civil Rights, Philadelphia O�ce 
U.S. Department of Education The Wanamaker Building 
100 Penn Square East, Suite 515 
Philadelphia, PA 19107-3323 
Telephone: (215) 656-8541 
Facsimile: (215) 656-8605 
Email: OCR.Philadelphia@ed.gov      Web: http://www.ed.gov/ocr 

University employees may also make external inquiries to: 
Equal Employment Opportunity Commission, Philadelphia District O�ce 
801 Market Street, Suite 1000 
Philadelphia, PA 19107-3126 United States 
Telephone: 1-800-669-4000 / (267) 589-9700 
Facsimile: (215) 440-2606  Email: PDOContact@eeoc.gov      Web: https://www.eeoc.gov 

Promptness 
All allegations are acted upon promptly by the University once it has received notice or a Formal Complaint. Complaints can take 60-90 business days to resolve, 
typically. There are always exceptions and extenuating circumstances that can cause a resolution to take longer, but the University will avoid all undue delays 
within its control. 

Any time the general timeframes for resolution outlined in the Procedures will be delayed, the Title IX Coordinator(s) will provide written notice to the Parties 
of the delay, the cause of the delay, and an estimate of the anticipated additional time that will be needed as a result of the delay. 

Privacy 
Every e�ort is made by the University to preserve the privacy of any notice or complaint �led with the University. The University will not share the identity of 
any individual who has made a report or complaint of harassment, discrimination, or retaliation; any Complainant, any individual who has been reported to be 
the perpetrator of discrimination, any Respondent, or any witness, except as permitted by the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. 
1232g; FERPA regulations, 34 CFR part 99; or as required by law; or to carry out the purposes of 34 CFR Part 106, including the conducting of any investigation, 
hearing, or grievance proceeding arising under these Policies and Procedures. 

The University reserves the right to determine which o�cials have a legitimate educational interest in being informed about incidents that fall within this 
Policy, pursuant to the Family Educational Rights and Privacy Act (FERPA). 

Only a small group of o�cials who need to know will typically be told about the complaint. Information will be shared as necessary with investigators, hearing 



 
 

 

individual at that institution, as it may be possible to allege violations through that institution’s policies. 

Time Limits on Reporting 
There is no time limitation on providing notice/complaints to the Title IX Coordinator. However, if the Respondent is no longer subject to the University’s 
jurisdiction and/or signi�cant time has passed, the ability to investigate, respond, and provide remedies may be more limited or impossible. 

Acting on notice/complaints signi�cantly impacted by the passage of time is at the discretion of the Title IX Coordinator(s), who may document allegations for 
future reference, o�er supportive measures and/or remedies, and/or engage in informal or formal action, as appropriate. 

When notice/complaint is a�ected by signi�cant time delay, the University will apply the policy in place at the time of the alleged misconduct and the 
procedures in place at the time of notice/complaint. 

Policy on Nondiscrimination 
Wilkes University is committed to providing a welcoming environment for all members of our community and to ensuring that all educational and employment 
decisions are based on individuals’ abilities and quali�cations. Wilkes University prohibits discrimination in its educational programs, employment, admissions or 
any activities on the basis of race, color, national or ethnic origin, age, religion, disability, pregnancy, gender, gender identity and/or expression, sexual orientation, 
marital or family status, military or veteran status, genetic information, or any other characteristic protected under applicable federal, state or local laws. 

Consistent with this principle, Wilkes University will comply with state and federal laws such as the Pennsylvania Human Relations Act or other applicable 
state law, Title IX, Title VI and Title VII of the Civil Rights Act, the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the Age 
Discrimination in Employment Act of 1967, the Ethnic Intimidation Act of 1982 (P.L. 537-154) and other laws that prohibit discrimination. 

As a recipient of federal �nancial assistance for education activities, Wilkes University is required by Title IX of the Education Amendments of 1972 to ensure 
that all of its education programs and activities do not discriminate on the basis of sex/gender, including in admissions and employment. Sexual harassment, 
sexual assault, dating and domestic violence, and stalking are forms of sex discrimination, which are prohibited under Title IX and this Policy. 

All members and visitors of the Wilkes University community have the right to raise concerns or make a complaint regarding discrimination under this Policy 
without fear of retaliation. 

This Policy covers nondiscrimination in both employment and access to educational opportunities. Therefore, any member of the Wilkes community whose 
acts deny, deprive, or limit the educational or employment access, bene�ts, and/or opportunities of any member of the Wilkes community, guest, or visitor on the 
basis of that person’s actual or perceived membership in the protected classes listed above, is in violation of the University’s Policy on Nondiscrimination. 
When brought to the attention of the University, any such discrimination will be promptly and fairly addressed and remedied by the University according to the 
appropriate grievance process described below. 

Policy on Discriminatory Harassment 
Students, sta�, administrators, and faculty are entitled to an employment and educational environment that is free of discriminatory harassment. Wilkes 
University’s harassment policy is not meant to inhibit or prohibit educational content or discussions inside or outside of the classroom that include germane but 
controversial or sensitive subject matters protected by academic freedom. 

The sections below describe the speci�c forms of legally prohibited harassment that are prohibited under the University’s Policy. All policies encompass actual 
and/or attempted o�enses. 

Discriminatory Harassment 
Discriminatory harassment constitutes a form of discrimination that is prohibited by Wilkes University’s Policy. Discriminatory harassment is de�ned as 
unwelcome conduct by any member or group of the community on the basis of actual or perceived membership in a class protected by policy or law. Wilkes does 
not tolerate discriminatory harassment of any employee, student, visitor, or guest. The University will act to remedy all forms of harassment when reported, 
whether or not the harassment rises to the level of creating a “hostile environment.” 
A hostile environment is one that unreasonably interferes with, limits, or e�ectively denies an individual’s educational or employment access, bene�ts, 
or opportunities. This discriminatory e�ect results from harassing verbal, written, graphic, or physical conduct that is severe or pervasive and objectively 
o�ensive. 

When discriminatory harassment rises to the level of creating a hostile environment, Wilkes may also impose sanctions on the Respondent through application 
of the appropriate grievance process described more fully in Process “A” or Process “B”. 

The University reserves the right to address o�ensive conduct and/or harassment that 1) does not rise to the level of creating a hostile environment, or 2) that is 
of a generic nature and not based on a protected status. 

Such conduct may be addressed through respectful conversation, remedial actions, education, e�ective, and/or other resolution mechanisms per the Employee 
Policies Manual and/or the Student Handbook. 

De�nitions: 

Title IX O�enses 
The Department of Education’s O�ce for Civil Rights (OCR), the Equal Employment Opportunity Commission (EEOC), and the Commonwealth of 



 

 

 

 

 

 
 

 
 
 

 

 
 

 

 

 
 
 

 



 
 

 
 
 

 

 

2. Indecent exposure or inducing others to expose themselves when consent is not present; 
3. Recording or distributing information, images or recordings of any person engaged in sexual or intimate activity in a private space without that person’s 

consent; 
4. Prostituting another individual; 
5. Knowingly exposing another individual to a sexually transmitted disease or virus without that individual’s knowledge; and 
6. 











 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

• Results of an individualized risk assessment/ongoing risk analysis; 
• Disciplinary history; 
• Whether an emergency removal is needed; 
• Complaint complexity; 
• Emotional investment/capability of the Parties; 
• Rationality of the Parties; 
• Goals of the Parties 

The Title IX Coordinator maintains records of any Informal Resolution that is reached, and failure to abide by a resolution agreement may result in appropriate 
responsive/disciplinary actions. 

Respondent Accepts Responsibility for Alleged Violations 
The Respondent may accept responsibility for all or part of the alleged policy violations at any point during the resolution process. If the Respondent indicates 
an intent to accept responsibility for all of the alleged misconduct, the formal process will be paused, and the Title IX Coordinator will determine whether 
Informal Resolution can be used according to the criteria listed in the section above. 

If Informal Resolution is applicable, the Title IX Coordinator will determine whether all parties and the University are able to agree on responsibility, sanctions, 
and/or remedies. If so, the Title IX Coordinator implements the accepted �nding that the Respondent is in violation of the University’s policy and implements 
agreed-upon sanctions and/or remedies, in coordination with other appropriate administrator(s), as necessary. 

This result is not subject to appeal once all parties indicate their written assent to all agreed upon terms of resolution. When the Parties cannot agree on all 
terms of resolution, the Formal Grievance Process will resume at the same point where it was paused. 

When a resolution is accomplished, the appropriate sanction or responsive actions are promptly implemented in order to e�ectively stop the harassment or 
discrimination, prevent its recurrence, and remedy the e�ects of the discriminatory conduct, both on the Complainant and the community. 

Negotiated Resolution 
The Title IX Coordinator, with the consent of the Parties, may negotiate and implement an agreement to resolve the allegations that satis�es all parties and the 
University. If the Parties are unable to agree on the outcomes of the negotiated resolution, any party may request that the matter be resolved through the 
Formal Grievance Process. Additionally, if one of the Parties fails to comply with the terms of the Negotiated Resolution, the matter may be referred for a Formal 
Grievance Process. Negotiated Resolutions are not appealable. 

Formal Grievance Process 
Grievance Process Pool 
The Formal Grievance Process relies on a pool of administrators (“the Pool”) to carry out the process. Students, parents/guardians of students, employees, 
prospective students, and prospective employees can �nd Members of the Pool here: https://www.wilkes.edu/about-wilkes/o�ces-and-administration/title-ix/ 
grievance-process-pool-training.aspx. 

Pool Member Roles 
Members of the Pool are trained annually, and can serve in in the following roles, at the direction of the Title IX Coordinator: 

• To provide appropriate intake of and initial guidance pertaining to complaints; 
• To act as an Advisor to the Parties; 
• To serve in a facilitation role in Informal Resolution; 
• To perform or assist with initial assessment; 
• To investigate complaints; 
• To serve as a hearing facilitator (process administrator, no decision-making role); 
• To serve as a Decision-maker regarding the complaint; 
• To serve as an Appeal Decision-maker 

In addition to the above-listed roles, the University Judicial Council (UJC) will serve as the Appeal Decision- maker in the Formal Grievance Process. The UJC 
is also trained annually and consists of the Dean of Students; faculty representatives; and sta� representatives. If a member of the UJC is not available to serve 
on a given case (due to a demonstrated con�ict-of-interest or otherwise), a member from the Grievance Process Pool may �ll in. 

The Title IX Coordinator, in consultation with other appropriate administrators, chooses who serves in the Pool. While members of the Pool are typically trained 
in a variety of skill sets and can rotate amongst the di�erent roles listed above in di�erent cases, they may also be designated in permanent roles dependent on 
particular skills, aptitudes, training, or job positions. 

The Title IX Coordinator may also assign any of the above-listed roles to be conducted by a trained outside (third-party) consultant. 

Pool Member Training 
The Pool members receive annual training, which includes, but is not limited to: 

• The scope of the University’s Equal Opportunity, Harassment, and Nondiscrimination Policy and Procedures; 
• How to conduct investigations and hearings that protect the safety of Complainants and Respondents, and promote accountability; 
• Implicit bias; 
• Disparate treatment and impact; 
• Reporting, con�dentiality, and privacy requirements; 
• Applicable laws, regulations, and federal regulatory guidance; 
• How to implement appropriate and situation-speci�c remedies; 
• How to investigate in a thorough, reliable, and impartial manner; 
• How to uphold fairness, equity, and due process; 
• How to weigh evidence; 
• How to conduct questioning; 

33 



 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

 
 
 
 
 
 

 

• How to assess credibility; 
• Impartiality and objectivity; 
• How to render �ndings and generate clear, concise, evidence-based rationales; 
• The de�nitions of all o�enses; 
• How to apply de�nitions used by the University with respect to consent (or the absence or negation of consent) consistently, impartially, and in 

accordance with policy; 
• How to conduct an investigation and grievance process including hearings, appeals, and informal resolution processes; 
• How to serve impartially by avoiding prejudgment of the facts at issue, con�icts of interest, and bias; 
• Any technology to be used at a live hearing; 
• Issues of relevance of questions and evidence; 
• Issues of relevance to create an investigation report that fairly summarizes relevant evidence; 
• How to determine appropriate sanctions in reference to all forms of harassment, discrimination, and/or retaliation allegations 

Speci�c training is also provided for Appeal Decision-makers, intake personnel, Advisors (who are University employees), and Chairs. All Pool members are 
required to attend these trainings annually. The materials used to train all members of the Pool are publicly posted here: https://www.wilkes.edu/about-wilkes/ 
o�ces-and-administration/title-ix/grievance-process-pool-training.aspx. 

Formal Grievance Process: Notice of Investigation and Allegations 
The Title IX Coordinator will provide written notice of the investigation and allegations (the “NOIA”) to the Respondent upon commencement of the Formal 
Grievance Process. This facilitates the Respondent’s ability to prepare for the interview and to identify and choose an Advisor to accompany them. The NOIA is 
also copied to the Complainant, who is to be given advance notice of when the NOIA will be delivered to the Respondent. 

The NOIA will include: 
• A meaningful summary of all of allegations; 
• The identity of the involved parties (if known); 
• The precise misconduct being alleged; 
• The date and location of the alleged incident(s) (if known); 
• The speci�c policies implicated; 
• A description of the applicable procedures; 
• A statement of the potential sanctions/responsive actions that could result; 
• A statement that the University presumes the Respondent is not responsible for the reported misconduct unless and until the evidence supports a 

di�erent determination; 
• A statement that determinations of responsibility are made at the conclusion of the process and that the Parties will be given an opportunity to inspect 

and review all directly related and/or relevant evidence obtained during the review and comment period; 
• A statement about the University’s policy on retaliation; 
• Information about the privacy of the process; 
• Information on the need for each party to have an Advisor of their choosing and suggestions for ways to identify an Advisor; 
• Detail on how the party may request disability accommodations during the interview process; 
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an individual’s status or participation as a Complainant, Respondent, or witness. 

The University operates with the presumption that the Respondent is not responsible for the reported misconduct unless and until the Respondent is 
determined to be responsible for a policy violation by the applicable standard of proof (preponderance of evidence). 

Investigation Timeline 
Investigations are completed expeditiously, normally within thirty (30) business days, though some investigations may take weeks or even months, depending 
on the nature, extent, and complexity of the allegations, availability of witnesses, police involvement, etc. 

The University will make a good faith e�ort to complete investigations as promptly as circumstances permit and will communicate regularly with the Parties to 
update them on the progress and timing of the investigation. 

Delays in the Investigation Process and Interactions with Law Enforcement 
The University may undertake a short delay in its investigation (several days to a few weeks) if circumstances require. Such circumstances include, but are not 
limited to: a request from law enforcement to temporarily delay the investigation, the need for language assistance, the absence of parties and/or witnesses, and/ 
or accommodations for disabilities or health conditions. 

The University will communicate in writing the anticipated duration of the delay and reason to the Parties, and provide the Parties with status updates if 
necessary. The University will promptly resume its investigation and resolution process as soon as feasible. During such a delay, the University will implement 
supportive measures as deemed appropriate. 

University action(s) or processes are not typically altered or precluded on the grounds that civil or criminal charges involving the underlying incident(s) have 
been �led or that criminal charges have been dismissed or reduced. 

Steps in the Investigation Process 
All investigations are thorough, reliable, impartial, prompt, and fair. Investigations involve interviews with all relevant parties and witnesses; obtaining 
available, relevant evidence; and identifying sources of expert information, as necessary. 

All parties have a full and fair opportunity, through the investigation process, to suggest witnesses and questions, to provide evidence and expert witnesses, and 
to fully review and respond to all evidence on the record. 

The Investigator(s) typically take(s) the following steps, if not already completed by the Title IX Coordinator (not necessarily in this order): 
• Determine the identity and contact information of the Complainant; 
• In coordination with campus partners (e.g., the Title IX Coordinator), initiate or assist with any necessary supportive measures; 
• Identify all policies implicated by the alleged misconduct and notify the Complainant and Respondent of all of the speci�c policies implicated; 
• 





 
 

 

 
 

 

 
 

 

 

• Any technology that will be used to facilitate the hearing; 
• Information about the option for the live hearing to occur with the Parties located in separate rooms using technology that enables the Decision- maker(s) 

and parties to see and hear a party or witness answering questions. Such a request must be raised with the Title IX Coordinator at least �ve (5) business 
days prior to the hearing; 

• A list of all those who will attend the hearing, along with an invitation to object to any Decision-maker on the basis of demonstrated bias. This must be 
raised with the Title IX Coordinator at least �ve (5) business days prior to the hearing; 

• Information on how the hearing will be recorded and on access to the recording for the Parties after the hearing; 
• A statement that if any party or witness does not appear at the scheduled hearing, the hearing may be held in their absence, and the Party’s or witness’s 

testimony and any statements given prior to the hearing will not be considered by the Decision-maker(s). For compelling reasons, the Title IX 
Coordinator or Chair may reschedule the hearing; 

• Noti�cation that the Parties may have the assistance of an Advisor of their choosing at the hearing and will be required to have one present for any 
questions they may desire to ask. The Party must notify the Title IX Coordinator if they do not have an Advisor, and the University will appoint one. Each 
party must have an Advisor present. There are no exceptions; 

• A copy of all the materials provided to the Decision-maker(s) about the matter, unless they have been provided already; 
• An invitation to each party to submit to the Chair an impact statement pre-hearing that the Decision-maker(s) will review during any sanction 

determination; 
• An invitation to contact the Title IX Coordinator to arrange any disability accommodations, language assistance, and/or interpretation services that may 

be needed at the hearing, at least �ve (5) business days prior to the hearing; 

Hearings for possible violations that occur near or after the end of an academic semester and are unable to be resolved prior to the end of the semester will 
typically be held immediately after the end of the semester or during the summer, as needed, to meet the resolution timeline followed by the University and 
remain within the 60-90 business day goal for resolution. 

In these cases, if the Respondent is a graduating student, a hold may be placed on graduation and/or o�cial transcripts until the matter is fully resolved 
(including any appeal). 

Alternative Hearing Participation Options 
If a party or parties prefer not to attend or cannot attend the hearing in person, the Party should request alternative arrangements from the Title IX Coordinator 
or the Chair at least �ve (5) business days prior to the hearing. 

The Title IX Coordinator or the Chair can arrange to use technology to allow remote testimony without compromising the fairness of the hearing. Remote 
options may also be needed for witnesses who cannot appear in person. Any witness who cannot attend in person should let the Title IX Coordinator or the Chair 
know at least �ve (5) business days prior to the hearing so that appropriate arrangements can be made. 

Pre-Hearing Preparation 
The Title IX Coordinator or the Chair, will provide a list of the names of the Decision-maker(s), the names of persons who will be participating in the hearing, all 
pertinent documentary evidence, and the �nal investigation report to the Parties at least ten (10) business days prior to the hearing. 

Any witness scheduled to participate in the hearing must have been �rst interviewed by the Investigator(s) or have pro�ered a written statement or answered 
written questions, unless all parties and the Chair assent to the witness’s participation in the hearing. The same holds for any evidence that is �rst o�ered at the 
hearing. 

If the Parties and Chair do not assent to the admission of evidence newly o�ered at the hearing, the Chair may delay the hearing and instruct that the 
investigation needs to be re-opened to consider that evidence. 

All objections to any Decision-maker(s) must be raised in writing, detailing the rationale for the objection, and must be submitted to the Title IX Coordinator 
as soon as possible and no later than �ve (5) business days prior to the hearing. Decision-makers will only be removed if the Title IX Coordinator concludes that 
their bias or con�ict of interest precludes an impartial hearing of the allegation(s). 

The Title IX Coordinator will give the Decision-maker(s) a list of the names of all parties, witnesses, and Advisors in advance of the hearing. Any Decision-
maker who cannot make an objective determination must recuse themselves from the proceedings when noti�ed of the identity of the Parties, witnesses, and 





 

 
 
 
 
 
 
 
 

party or witness does or does not answer questions from the Decision-maker, their statements will be admissible as long as they are willing to submit to cross- 
examination questions, even if they are not asked any cross-examination questions. 

The Decision-maker(s) may not draw any inference solely from a party’s or witness’s absence from the hearing or refusal to answer cross-examination or other 
questions. 

If charges of policy violations other than sexual harassment are considered at the same hearing, the Decisionmaker(s) may consider all evidence it deems 
relevant, may rely on any relevant statement as long as the opportunity for cross-examination is a�orded to all parties through their Advisors, and may draw 
reasonable inferences from any decision by any party or witness not to participate or respond to questions. 21 If a party’s Advisor of choice refuses to comply 
with the University’s established rules of decorum for the hearing, the University may require the party to use a di�erent Advisor. If a University-provided 
Advisor refuses to comply with the rules of decorum, the University may provide that party with a di�erent Advisor to conduct cross-examination on behalf of 
that party. 

Recording Hearings 
Hearings (but not deliberations) are recorded by the University for purposes of review in the event of an appeal. The Parties may not record the proceedings and 
no other unauthorized recordings are permitted. 

The Decision-maker(s), the Parties, their Advisors, and appropriate administrators of the University will be permitted to listen to the recording in a controlled 
environment determined by the Title IX Coordinator. No person will be given or be allowed to make a copy of the recording without permission of the Title IX 
Coordinator. 

Deliberation, Decision-making, and Standard of Proof 
The Decision-maker(s) will deliberate in closed session to determine whether the Respondent is responsible or not responsible for the policy violation(s) in 
question. If a panel is used, a majority vote is required to determine the �nding. The preponderance of the evidence standard of proof is used to make a �nding. 

When there is a �nding of responsibility on one or more of the allegations, the Decision-maker(s) may then consider the previously submitted party impact 
statements in determining appropriate sanction(s). 

At the hearing, the Chair will give each of the Parties an opportunity to review any impact statement submitted by the other party(ies). The Decision-maker(s) 
may — at their discretion — consider the statements, but they are not binding. 

The Decision-maker(s) will review the statements and any pertinent conduct history provided by the Title IX Coordinator and will determine the appropriate 
sanction(s) in consultation with other appropriate administrators, as required or necessary. 

The Chair will then prepare a written deliberation statement and deliver it to the Title IX Coordinator, detailing the determination, rationale, the evidence used 
in support of its determination, the evidence disregarded, credibility assessments, and any sanctions. 



 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The sanctions will be implemented as soon as is feasible, either upon the outcome of any appeal or the expiration of the window to appeal without an appeal 
being requested. 



 

 
 

 

When determining to proceed with the Formal Grievance Process after a Respondent withdraws from the University, the Title IX Coordinator will base 
the decision on reasons that may include whether a Respondent poses an ongoing risk to the University’s community, whether a determination regarding 
responsibility provides a bene�t to the Complainant even where the University no longer has control over the Respondent and would be unable to issue 
disciplinary sanctions, or for other reasons. 

The student who withdraws or leaves while the process is pending may be barred from University property and/or events during this time. Moreover, if 
the student is found to have violated this Policy, the student is not permitted to return to the University unless and until all sanctions have been satis�ed. 
Accordingly, a hold will be placed on their ability to be readmitted. 

The University will continue to address and remedy any systemic issues, variables that may have contributed to the alleged violation(s), and any ongoing e�ects 



 

 

 

 

 

 

 

 
 

 

 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 

 
 
 
 

If any of the sanctions are to be implemented immediately post-hearing, but pre-appeal, then Emergency Removal Procedures detailed in the Policy for a 
hearing on the justi�cation for doing so must be permitted within 48-hours of implementation. 

Appeal Considerations 
• Decisions on appeal are to be deferential to the original decision, making changes to the �nding only when there is clear error and to the sanction(s)/ 

responsive action(s) only if there is a compelling justi�cation to do so. 
• Appeals are not intended to provide for a full re-hearing of the allegation(s). In most cases, appeals are con�ned to a review of the written documentation 

or record of the original hearing and pertinent documentation regarding the speci�c grounds for appeal. 
• An appeal is not an opportunity for Appeal Decision-makers to substitute their judgment for that of the original Decision-maker(s) merely because they 

disagree with the �nding and/or sanction(s). 
• The Appeal Chair/Panel may consult with the Title IX Coordinator on questions of procedure or rationale, for clari�cation, if needed. Documentation of 

all such consultation will be maintained. 
• Appeals granted based on new evidence should normally be remanded to the original Investigator(s) and/or Decision-maker(s) for reconsideration. Other 

appeals may be remanded at the discretion of the Title IX Coordinator or, in limited circumstances, decided on appeal. 
• Once an appeal is decided, the outcome is �nal: further appeals are not permitted, even if a decision or sanction is changed on remand (except in the case 

of a new hearing). 
• In rare cases where a procedural error cannot be cured by the original Decision-maker(s) (as in cases of bias), the appeal may order a new hearing with a 

new Decision-maker(s). 
• The results of a remand to a Decision-maker(s) cannot be appealed. 
• In cases in which the appeal results in reinstatement to the University or resumption of privileges, all reasonable attempts will be made to restore the 

Respondent to their prior status, recognizing that some opportunities lost may be irreparable in the short term. 

Long-Term Remedies/Other Actions 
Following the conclusion of the resolution process, and in addition to any sanctions implemented, the Title IX Coordinator may implement additional long- 
term remedies or actions with respect to the Parties and/or the campus community that are intended to stop the harassment, discrimination, and/or retaliation, 
remedy the e�ects, and prevent reoccurrence. 

These remedies/actions may include, but are not limited to: 
• Referral to counseling and health services; 
• Referral to the Employee Assistance Program; 
• Education to the individual and/or the community; 
• Permanent alteration of housing assignments; 
• Permanent alteration of work arrangements for employees; 
• Provision of campus safety escorts; 
• Climate surveys; 
• Policy modi�cation and/or training; 
• Provision of transportation accommodations; 
• Implementation of long-term contact limitations between the Parties; 
• Implementation of adjustments to academic deadlines, course schedules, etc. 

At the discretion of the Title IX Coordinator, certain long-term support or measures may also be provided to the Parties even if no policy violation is found. 
When no policy violation is found, the Title IX Coordinator will address any remedies owed by the University to the Respondent to ensure no e�ective denial of 
educational access. 

The University will maintain the privacy of any long-term remedies/actions/measures, provided privacy does not impair the University’s ability to provide these 
services. 

Failure to Comply with Sanctions and/or Interim and Long-term Remedies and/or Responsive Actions 
All Respondents are expected to comply with the assigned sanctions, responsive actions, and/or corrective actions within the timeframe speci�ed by the �nal 
Decision-maker(s) (including the Appeal Panel). 

Failure to abide by the sanction(s)/action(s) imposed by the date speci�ed, whether by refusal, neglect, or any other reason, may result in additional sanction(s)/ 
action(s), including suspension, expulsion, and/or termination from the University. 

A suspension will only be lifted when compliance is achieved to the satisfaction of the Title IX Coordinator. 

Recordkeeping 
The University will maintain for a period of at least seven years records of: 

1. Each sexual harassment investigation including any determination regarding responsibility and any audio or audiovisual recording or transcript required 
under federal regulation; 

2. Any disciplinary sanctions imposed on the Respondent; 
3. Any remedies provided to the Complainant designed to restore or preserve equal access to the University’s education program or activity; 
4. Any appeal and the result therefrom; 
5. Any Informal Resolution and the result therefrom; 
6. All materials used to train Title IX Coordinators, Investigators, Decision-makers, and any personthe7g -1.25  �n on5 (v)10 (en if no p2ormal R)3.1 (es)3 (olution and the r)14 (a(s)14 (. )]TJ
EMC(niv[(under f)riod of a)3.1 (t least s)3 (e)5 (v))8 (s)14e 



 
 
 

 

The University will also maintain any and all records in accordance with state and federal laws. 

Disabilities Accommodations in the Resolution Process 
The University is committed to providing reasonable accommodations and support to quali�ed students, employees, or others with disabilities to ensure equal 
access to the University’s resolution process. 

Anyone needing such accommodations or support should contact the Director of Disability Services (students) or Human Resources (employee), who will 
review the request and, in consultation with the person requesting the accommodation and the Title IX Coordinator, determine which accommodations are 
appropriate and necessary for full participation in the process. 

NOTIFICATION OF VICTIMS OF CRIMES OF VIOLENCE 
In accordance with the Higher Education Opportunity Act (HEOA), the University will, upon written request, disclose to the alleged victim of a crime of 
violence or a non-forcible sex o�ense the report on the results of any disciplinary proceeding conducted by the University against a student or employee who 
is the alleged perpetrator of such crime or o�ense. If the alleged victim is deceased as the result of such crime or o�ense, the next of kin of such victim shall be 
treated as the alleged victim for purposes of this paragraph. 

SEX OFFENDER REGISTRY AND ACCESS TO RELATED INFORMATION 
The Adam Walsh Child Protection and Safety Act of 2006 provides for the registration and tracking of sex o�enders. Institutions of higher education are 
required to issue a statement advising the campus community of where to obtain law enforcement agency information provided by a state concerning registered 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

SECURITY AWARENESS, CRIME PREVENTION AND EDUCATION 
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ANNUAL CLERY CRIME SUMMARY AND STATISTICS 
The Clery Act (20 U.S.C. § 1092(f )) is a federal law that requires colleges and universities to disclose information about crime on and around their campuses. 
The Clery Act requires institutions to include four general categories of crime statistics: 

Criminal O�enses, including 
• Criminal Homicide 

�• Murder/Non-negligent Manslaughter 
�• Negligent By Manslaughter 

• Sexual Assault, including 
�• Rape 
�• Fondling 
�• Incest 
�• Statutory Rape 

• Robbery 
• Aggravated Assault 
• Burglary 
• Motor Vehicle Theft 
• Arson 

Hate Crimes 

VAWA O�enses 
• Domestic violence 
• Dating violence 
• Stalking 

Arrests & Referrals 
• Weapons Law Violations 
• Drug Law Violations 
• Liquor Law Violations 

Under the Clery Act, for the purposes of counting and disclosing Criminal O�ense, Hate Crime, arrest and disciplinary referral statistics institutions must do 
so based on de�nitions provided by the Federal Bureau of Investigation’s (FBI’s) Uniform Crime Reporting (UCR) Program. For the categories of Domestic 
Violence, Dating Violence, and Stalking, the Clery Act speci�es that institutions must use the de�nitions provided by the Violence Against Women Act of 1994 
and repeated in the Department’s Clery Act regulations. 

The law requires the release of statistics by category of prejudice concerning the occurrence of hate crimes in the crime classi�cations listed above, and for 
other crimes involving bodily injury to any person in which the victim is selected because of the actual or perceived race, gender, religion, sexual orientation, 
ethnicity, disability, gender identity, or national origin of the victim. Hate Crimes are any of the above-mentioned o�enses, and any incidents of larceny-theft, 
simple assault, intimidation, or destruction/damage/vandalism of property that were motivated by bias. 

The statistics presented on the following pages are provided in compliance under federal law with the speci�c time periods, classi�cations, geographic 
categories, and arrest data. (Please note that incidents shown in the On-Campus Residential category are also counted in the statistics shown in the Campus 
category). 

Clery Act Crime De�nitions 
Murder/Non-Negligent Manslaughter: the willful (non-negligent) killing of one human being by another. NOTE: Deaths caused by negligence, attempts to kill, 
assaults to kill, suicides, accidental deaths, and justi�able homicides are excluded. 

Manslaughter by Negligence: the killing of another person through gross negligence. 

Robbery: the taking or attempting to take anything of value from the care, custody or control of a person or persons by force or threat of force or violence and/or 
by putting the victim in fear. 

Aggravated Assault: an unlawful attack by one person upon another for the purpose of in�icting severe or aggravated bodily injury. This type of assault usually 
is accompanied by the use of a weapon or by means likely to produce death or great bodily harm. NOTE: It is not necessary that injury result from an aggravated 
assault when a gun, knife or other weapon is used which could or probably would result in a serious personal injury if the crime were successfully completed. 

Burglary: The unlawful entry of a structure to commit a felony or a theft. For reporting purposes this de�nition includes: unlawful entry with intent to commit a 
larceny or a felony; breaking and entering with intent to commit a larceny; housebreaking; safecracking; and all attempts to commit any of the aforementioned. 

Motor Vehicle Theft: The theft or attempted theft of a motor vehicle. Classify as motor vehicle theft all cases where automobiles are taken by persons not having 
lawful access, even though the vehicles are later abandoned - including joy riding. 

Arson: The willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling house, public building, motor vehicle or aircraft, or 
personal property of another, etc. 

Weapon Law Violations: The violation of laws or ordinances prohibiting the manufacture, sale, purchase, transportation, possession, concealment, or use of 
�rearms, cutting instruments, explosives, incendiary devices, or other deadly weapons. 

Drug Abuse Violations: Violations of state and local laws relating to the unlawful possession, sale, use, growing, manufacturing, and making of narcotic drugs. 
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The relevant substances include: opium or cocaine and their derivatives (morphine, heroin, codeine); marijuana; synthetic narcotics (Demerol, methadone); and 
dangerous non-narcotic drugs (barbiturates, Benzedrine). 

Liquor Law Violations: The violation of laws or ordinances prohibiting: the manufacture, sale, transporting, furnishing, possessing of intoxicating liquor; 
maintaining unlawful drinking places; bootlegging; operating a still; furnishing liquor to minor or intemperate person; using a vehicle for illegal transportation 
of liquor; drinking on a train or public conveyance; all attempts to commit any of the aforementioned. (Drunkenness and driving under the in�uence are not 
included in this de�nition.) 

VAWA CRIMES 
Dating Violence: The term ‘‘dating violence’’ means violence committed by a person (A) who is or has been in a social relationship of a romantic or intimate 
nature with the victim; and (B) where the existence of such a relationship shall be determined based on a consideration of the following factors: (i) The length of 
the relationship (ii) The type of relationship (iii) The frequency of interaction between the persons involved in the relationship. 

Domestic Violence: The term ‘‘domestic violence’’ includes felony or misdemeanor crimes of violence committed by a current or former spouse of the victim, 
by a person with whom the victim shares a child in common, by a person who is cohabitating with or has cohabitated with the victim as a spouse, by a person 
similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant monies, or by any other person against 
an adult or youth victim who is protected from that person’s acts under the domestic or family violence laws of the jurisdiction. 

Stalking: The term ‘‘stalking’’ means engaging in a course of conduct directed at a speci�c person that would cause a reasonable person to— (A) fear for his or 
her safety or the safety of others; or (B) su�er substantial emotional distress. 

SEX OFFENSES 
Fondling: The touching of the private body parts of another person for the purpose of sexual grati�cation, without the consent of the victim, including instances 
where the victim is incapable of giving consent because of his/her age or because of his/her temporary or permanent mental incapacity. 

Incest: Sexual intercourse between persons who are related to each other within the degrees wherein marriage is prohibited by law. 

Rape: The penetration, no matter how slight, of the vagina or anus with any body part or object, or oral penetration by a sex organ of another person, without the 
consent of the victim. 

Statutory Rape: Sexual intercourse with a person who is under the statutory age of consent. 

HATE CRIMES 
Larceny-Theft: The unlawful taking, carrying, leading, or riding away of property from the possession or constructive possession of another. 

Destruction/Damage/Vandalism of Property: To willfully or maliciously destroy, injure, damage, or deface any public or private property, real or personal, 
without the consent of the owner or person having custody or control by cutting, tearing, breaking, marking, painting, drawing, covering with �lth, or any other 
such means as may be speci�ed by local law. 

Intimidation: : To unlawfully place another person in reasonable fear of bodily harm through the use of threatening words and/or other conduct, but without 
displaying a weapon or subjecting the victim to actual physical attack. 

Simple Assault: : An unlawful physical attack by one person upon another where neither the o�ender displays a weapon, nor the victim su�ers obvious severe or 
aggravated bodily injury involving apparent broken bones, loss of teeth, possible internal injury, severe laceration or loss of consciousness. 

Geography De�nitions from the Clery Act 
The Clery Act requires institutions to disclose statistics for reported Clery Act crimes that occur (1) on campus, (2) on public property within or immediately 
adjacent to the campus, and (3) in or on non-campus buildings or property that your institution owns or controls. The de�nitions for these geographic categories 
are Clery Act-speci�c and de�ned as: 

Campus: “any building or property owned or controlled by an institution of higher education within the same reasonably contiguous geographic area of the 
institution and used by the institution in direct support of, or in a manner related to, the institution’s educational purposes, including residence halls; and 
property within the same reasonably contiguous geographic area of the institution and is owned by the institution but controlled by another person, is used by 
students, and supports the institutional purposes, such as a food or other retail vendor.” 

On-Campus Residential: a sub-category of Campus that re�ects the number of on-campus incidents that occur “in dormitories or other residential facilities for 
students on campus.” 

Non-Campus:  “any building or property owned or controlled by a student organization recognized by the institution; and any building or property, other than 
a branch campus, owned or controlled by an institution of higher education that is used in direct support of, or in relation to, the institution’s educational 
purposes, is used by students, and is not within the same reasonable contiguous geographic area of the institution.” 

Public Property: “all public property that is within the same reasonably contiguous geographic area of the institution, such as a sidewalk, a street, other 
thoroughfare or parking facility, and is adjacent to a facility owned or controlled by the institution if the facility is used by the institution in direct support of, or 
in a manner related to the institution’s educational purposes.” 

48 



 

   

   

   

   

 

CLERY CRIME STATISTICS (TABLE 2) 
January 1, 2019 through December 31, 2021 

Note that incidents shown in the On-Campus Residential category are also included in the statistics shown in the On-Campus category. 

Crime Classi�cation Campus On-Campus Residential Non-Campus Public Property 

2021 2020 2019 2021 2020 2019 2021 2020 2019 2021 2020 2019 

Murder/Non-negligent 
Manslaughter 0 0 0 0 0 0 0 0 0 2 0 0 

Manslaughter By 
Negligence 0 0 0 0 0 0 0 0 0 0 0 0 







 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 
 
 
 

 

CAMPUS FIRE SAFETY RIGHT TO KNOW ACT 
The Campus Fire Safety Right-to-Know Act is an amendment to the Higher Education Opportunity Act. This amendment serves to increase campus �re safety 
awareness across the nation, providing students and their families with the �re safety records of colleges/universities. Signed into law by President George W. 
Bush on August 14, 2008, this amendment requires post-secondary institutions to publicly display �re safety information and statistics, much as they already 
do with other safety statistics, such as campus theft and assault. This information provides prospective and current students of the policies, concerns, and �re 
safety conditions that are present at the institution in which they have applied or are enrolled. 

Fire Log 
WUPD maintains a combined Daily Crime and Fire Log of all incidents reported. This includes all crimes, �re-related incidents, and other serious incidents that 
occur on Wilkes University campus, and also including areas jointly patrolled by WUPD and the Wilkes-Barre City Police Department, non-campus buildings, 
and public property immediately adjacent to campus property. 

The Daily Crime and Fire Log includes the incident type, the date incident is reported, date and time of occurrence, general location of the incident, and the 
incident disposition. WUPD posts speci�c incidents in the Daily Crime and Fire Log within two (2) business days of receiving an incident report, and reserves 
the right to exclude from the Log, as permitted by law in certain circumstances. The University does not publish the name of crime victims nor house identi�able 
information regarding victims in the Daily Crime Log. 

The most current sixty (60) days of information is available in the Wilkes University Public Safety Center lobby, 148 South Main Street. WUPD also maintains a 
seven-year (7) archive of the Daily Crime and Fire Log. Requests for information older than sixty (60) days must be directed to the WBPD Lieutenant of Support 
Operations. Information will be made available within two (2) business days of a request for public inspection. 

Reporting a Fire 
Per Federal law, Wilkes University is required to annually disclose statistical data on all �res that occur in on-campus student housing facilities. Listed below 
are the non-emergency numbers to call to report �res that have already been extinguished in on-campus student housing. These are �res for which you are 
unsure whether the WUPD may already be aware. If you �nd evidence of such a �re, or if you hear about such a �re, please contact one of the following: 

• University Police Department……..570-408-4999 
• O�ce of Residence Life…………..570-408-4350 

When calling, please provide as much information as possible about the location, date, time and cause of the �re. 

Fire Emergency and Evacuation Procedures 
The WUPD encourages all members of the Wilkes Community to remain calm during the event of a �re alarm, or �re-related incident. In addition, individuals 
are reminded: 

BEFORE a �re: 
1. Know the location of all �re alarm stations in your building, and how to use them. 
2. Know the location of portable �re extinguishers, and how to use them. 
3. Know the location of alternate exits. 

UPON DISCOVERING a �re: 
1. Activate the �re alarm immediately to alert all residents and/or occupants. 
2. Call 911. 

a. If the �re is small, use �re extinguishers. 
3. Exit by the nearest available stairwell. Do not use elevators. Do not run. 
4. 



 
 

 
 
 

 
 

 

 
 
 
 

 

 

 
 

 
 
 
 



 
 
 
 
 
 
 

• When the smoke alarm or �re alarm sounds, get out of the building quickly and stay out. 
• During a power outage, use a �ashlight...not candles. 
• Cook only where it is permitted. 
• Stay in the kitchen when cooking. 
• Cook only when you are alert, not sleepy or drowsy from medicine or alcohol. 
• Check with your local �re department for any restrictions before using a barbecue grill, �re pit, or Chimenea. 
• Use a surge protector for your computer and plug the protector directly into an outlet. 

Source: Campus Firewatch 
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